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HOJOKEHHUE

0 3aIIMTe NEPCOHAJBbHBIX JAHHBIX PA0OTHUKOB U 00y4AIOIIMXCH
MYHHIHMIIAJIBHOI0 0I0’KETHOI'0 JOIIKOJIbHOI0 00pa30BaTEJIbHOI0
yUpeKIeHHusl 1eTCKOro caga koMOnHupoBaHHoro suaa Ne 20 mocesnka
CrenHoii MyHMIMIIAJBbHOT0 00pa3oBanus Elickuii paiion

Hacrosmee IlonoxeHue o 3amure NEPCOHAIBHBIX JAHHBIX PAOOTHUKOB U
oOyuvaromuxcs (nanee — [onoxenue) pazpaboTaHo € MENIbIO 3aUTHl HHPOpMAIIHH,
OTHOCSIIIICHCS K JIMYHOCTU W JIMYHOW JKU3HU DPAOOTHUKOB W OOYYAIOIIMXCS B
MYHUIIAIIAIBHOM ~ OFOJIKETHOM  JIOIIKOJBHOM — 00pa30BaTebHOM  YUPEKICHHUH
JIeTCKOoM caaxy koMOunHupoBanHoro Bujma Ne 20 mocenka  CremHoi
MYyHUIIMTIAIbHOTO oOpa3zoBanus Eiickuii paiion (manee — JIOY), B COOTBETCTBUM C
nyHkToM 1 ctateu 23, ctatbeit 24 Koncturyuuu Poccuiickoit ®@enepanuu, ['naBoit
14 Tpynooro kozaekca Poccuiickori @eneparuu u OenepaibHbIMU 3aKOHaAMU 0T 27
utojisg 2006 roga Ne 149-d3 «O6 nndopmaruu, HHPOPMAITMOHHBIX TEXHOJIOTUIX U
o 3amute uHpopmaiu», ot 27 utona 2006 roga Ne 152-d3 «O mepcoHaNbHBIX
JAHHBIX» U UHBIMH HOPMATUBHO-TIPABOBBIMH aKkTamu, OT 29 nexabps 2012 roma Ne
273-®d3 «O6 obpazoBanuu B Poccuiickoit denepanumy.

1. OOmue noaoKeHus

[lepconanpubie maHHBIE — Jr00as wWHOOpPMaANMs, OTHOCAIIASICA K
ONpENCIEHHOMY WM ONpEJIeIICMOMY Ha OCHOBAaHUM TaKOW HH(pOpMAaIUU
buzmueckoMy Jnuny (CyOBEKTy IepCOHAIBHBIX JaHHBIX), B TOM 4YHCIE €ro
dbaMuIHsI, UMsI, OTYECTBO, T'OJI, MECSII, ]aTa ¥ MECTO POXKICHHUSI, aJIpec, CeMeHHoe,
coIMajbHOE, MMYIIECTBEHHOE ITOJIOKCHHE, oOpazoBaHHE, MHpodeccus, TOXOMIbI,

apyrast uHGOpMAIIHs.

[lepconanbHbie maHHble pabOTHUKA — uWHGOpMANHs, HEOOXOoauMas
paboTomaTeNt0 B CBS3U C TPYMOBBIMU OTHOIICHUSIMU M KACAIOMAsCcsd KOHKPETHOTO
pabOoTHHKA.

[lepconanbHbie JaHHBIE OOy4JarommXxcs — uHopmarus, Heooxoaumas 10V B
CBSI3U C OTHOUIEHUSMH, BOBHUKAIOIIUMU MEXAY 00ydarouuMcs, €ro poAUuTeIsIMU
(3akoHHBIMU TIpeacTaBuTensiMu) u JJOY.

O6paboTka TmepCOHANBHBIX JAaHHBIX — JeWCTBUS (omepanuu) C
MEepPCOHATBHBIMU JAHHBIMHU, BKJIIOYas cOOp, CHUCTEMAaTH3allli0, HAKOIUICHHUE,
XpaHEeHHe, yTOuHeHre (0OOHOBIICHUE, U3MEHEHHE), UCTIOIb30BaHMUE,
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pacripocTpaHeHue (B TOM  4HCIE Nepeaady), 00e3JIMYrBaHKE,
0JIOKMpOBAaHUE, YHUUTOKEHUE NIEPCOHATBHBIX IAHHBIX.

Pacnpoctpanenue mnepcoHadbHBIX JAaHHBIX — JICMCTBUSA, HAIpaBJICHHbIE Ha
nepefadyy MEepCOHAJIBHBIX JIAaHHBIX ONpeAeia€¢HHOMY Kpyry i (mepenaya
MEePCOHAIBHBIX JAaHHBIX) WUJIM HA O3HAKOMJICHHE C MEPCOHAJIbLHBIMU JIAaHHBIMU
HEOTPAaHUYEHHOTO Kpyra JHI[, B TOM 4YHCIE OOHApOJIOBaHHE MEPCOHAIBHBIX
JAHHBIX B CPEJCTBaX MAacCOBOUM WH(MOpMaINM, pa3MeEIleHHue B UHPOPMAIMOHHO-
TEJIEKOMMYHHMKAIIMOHHBIX CETSAX WM MPEJOCTaBICHUE JOCTYIa K MEePCOHAIbHBIM
JTAHHBIM KaKUM-JIMOO UHBIM CIIOCOOOM.

Hcnonw3oBanne mMepCOHANBbHBIX JaHHBIX — JIEUCTBUA (Omepamuu) C
NEePCOHAIBHBIMU JIAHHBIMH, COBEpIIIa€MbIE OINEPaTOPOM B IEIAX MPUHITHUS
pelieHnid WM COBEPIICHUS] WHBIX JICUCTBUHN, MOPOXKIAIOIINX HOPUIUICCKUEC
MOCJICICTBUSL B OTHOIIECHUU CYyOBEKTa MEPCOHANBHBIX JAHHBIX WU JAPYTUX JIHI]
700 UHBIM 00Pa30M 3aTParuBarOIIUX MpaBa U CBOOOIBI CYObEKTa MEPCOHATBHBIX
JAHHBIX U JPYTUX JIHIIL.

OO611e10CTYIIHBIC TIEPCOHATbHBIC JaHHBIE — MEPCOHANBHBIE JaHHBIE, HOCTYI
HEOTPAHUYCHHOT'O Kpyra JIMI] K KOTOPBIM TPEIOCTaBIICH C COTJlacus CyObeKTa
NEePCOHANBHBIX JaHHBIX WJIM HAa KOTOPhIE B COOTBETCTBHHM C (henepaabHbIMU
3aKOHAMHU HE pacIpocTpaHseTcs: TpeboBaHuEe COOMIOACHUS KOH(PUIESHIIMATBHOCTH.

K mepcoHanbHbIM JTaHHBIM pa0OTHHUKA, MOJTyYaeMbIM pabOTO/IATENIeM H
NOJJISKAIIUM ~XpaHEHHIO Yy paloTojaTenss B MOpSAKE, NPEeTyCMOTPEHHOM
JEUCTBYIOIINM 3aKOHOJATEIbCTBOM M HacTosmuM llojokeHuem, OTHOCSTCS
CJIeIyIOIINE CBEACHUS, COIepIKAIINECs B JJMUHBIX JeIaX paOOTHUKOB:

— MaCIIOPTHBIE JaHHBIE PAOOTHUKA,

— HH;

— KOMHUS CTPaxOBOI'O CBHJIETEIBCTBA TOCYIAPCTBEHHOTO TIEHCHOHHOTO
CTpaxOBaHUS;

— KOmHUSl JOKYMEHTa BOMHCKOTO YyueTa (i1 BOEHHOOOS3aHHBIX U JIMII,
MOJITISKAIINUX TPU3BIBY HA BOCHHYIO CIIYXKO0Y);

— Komus JOoKyMeHTa 00 o0pa3oBaHMM, KBUIM(PUKAIMKA WIM HAJTUIUU
CHEIMAIbHBIX 3HAHUM;

— QHKETHBIC JIaHHbBIE, 3aMIOTHEHHBIC PAOOTHUKOM TP MOCTYIUICHUU Ha padoTy
WM B mporiecce paboThl (B TOM uucie — aBTOOHOrpadusi, CBEIEHUS O CEMEHHOM
MOJIOKEHUH paOOTHHKA, TIEpEeMEHE (paMUIINH, HATMYUH JIETeH U MKIUBEHIIEB);

— JOKYMEHTHI O BO3PACTE MAJIOJETHUX JETEH U MECTE UX OO yUECHHUS;

— JOKYMEHTbl O COCTOSIHUM 3JI0POBBbSl JETE€d W JAPYrMX POJICTBEHHUKOB
(BKJTIOUAs CTIPaBKH 00 MHBAIHMIHOCTH, O HAJTMYMHA XPOHUUYECKHUX 3a00JIEBaHNN );

— JOKYMEHTBl O COCTOSIHUM 370pOBbsi (CBEINEHUS 00 WHBAIUIHOCTH, O
OEpEeMEeHHOCTH | T.11.);

— WHBIE JOKYMEHTHI, KOTOpbIE C Yyd4eToM crnenupukun paboTel H B
COOTBETCTBUM C 3aKoHOAATeNbCTBOM Poccuiickoit ®denepanuu AOIXKHBI ObITH
MpeAbSABICHb PAOOTHUKOM TPU 3aKIIOYEHUU TPYAOBOTO JOTOBOpa WU B MEPHUOJ
ero JeicTBUA (BKJIIOYAsT MEAUIIMHCKUE 3aKIIIOUEHUS, TPEIbABISIEMbIE PAOOTHUKOM
Py TPOXOXKIACHUU  OOS3aTEIBHBIX MPEABAPUTEIBHBIX H  TEPUOIUICCKUX
MEIUIIMHCKUX OCMOTPOB);

— TPYZOBOM JOTOBODP;
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— KONWM TMPUKA30B O NpHEME, IEPEBO/IAX, YBOJIbHEHUU;

— JIMYHas KapToudka no ¢popme T-2;

— 3asBJICHUS, OOBSICHUTENIbHBIE U CITY>KEOHBIE 3alUCKH PAOOTHHUKA;

— JIOKYMEHThl O TMpPOXOXKIECHUH pPAOOTHUKOM aTTECTALlMH, MOBBIIICHUS
KBaTM(UKALIUH;

— HWHbIE JOKYMEHTBI, COJEpXallhe CBEJEHUsS O pabOTHUKE, HAXOXKICHHE
KOTOpPbIX B JIMYHOM JieJieé pab0OTHHKA HEOOXOAUMO JUIsl JOKYMEHTAJIbHOIO
oOpMIICHUSI TPYAOBBIX MPABOOTHOIIECHUNW C PAOOTHUKOM (BKJIFOYAsl MPUTOBOPHI
CyJa O 3ampeTe 3aHUMATbCs MEJAarOTMYECKON JEeATEeIbHOCThI0 WM 3aHUMATh
PYKOBOJSIINE TOJKHOCTH).

K mnepconanbHbIM JaHHBIM oOOywarouiuxcsi, noiydaembiMm IOV wu
nojnexamum xpaHeHuto B JIOY B mopsiake, NpealyCMOTPEHHOM JIEHCTBYIOIIMM
3aKOHOJATENbCTBOM M HacTosiuM  [lonokeHueM, OTHOCSTCS — CleIyIoLue
CBEJICHUS, COIeprKAIIUECs B TUYHBIX JieaX 00ydaronnuxcs:

— TOKYMEHTBI, YI0CTOBEPSIONIUE JTUYHOCTh 00yUaromerocs (CBUIAETENbCTBO O
POXKIICHUN);

— JIOKYMEHTBI O MECTE MPOKUBAHUS;

— JIOKYMEHTBI O COCTaBE CEMbH;

—  TacHOpTHBIE  JIaHHbIE  poAuTeled  (3aKOHHBIX  MPEICTaBUTEIEH )
oOydaroierocs;

— TOKYMEHTBI 0 TIOJIy4YeHUH 00pa30BaHus, HEOOXOAMMOTO JJIs MOCTYIUICHHS B
COOTBETCTBYIOIIUNA KJIacc (JIMYHOE JIEeJI0, CIIPaBKa C MPEAbIAYIIEro Mecta yueObl u
T.IL.);

— MOJINC MEIUIIMHCKOTO CTPaXOBaHHS;

— JOKYMEHTBI O COCTOSIHUU 370pOBbsI (CBeleHHS OO0 HWHBAIUIHOCTU, O
HAJIMYUU XPOHUYECKUX 3a00JIeBaHUM, MEIUIIMHCKOE 3aKIIOYeHHE 00 OTCYTCTBHUH
npotuBonokazanuii s oOyuenuss B JIOY KOHKpeTHOro BHJa W TUMA, O
BO3MOKHOCTHU M3YYEHHUS MPEAMETOB, MPEICTABISIIOUMX MOBBIIIEHHYIO OMAaCHOCTh
JU1S1 3J0POBBS U T.11.);

— JOKYMEHTHI, MOATBEPKAAIOLIME IMpaBa Ha JIOMOJHUTEIbHbIE TApaHTHH M
KOMIIEHCalun o OIpEEIICHHBIM OCHOBAaHUSIM, IPETYCMOTPEHHBIM
3aKOHO/IaTeIbCTBOM (POJUTENIN-UHBAIUIbI, HEMOJIHAS CEeMbsl, peOEHOK-CHpOTa M
T.IL.);

— WHBIE JOKYMEHTBI, COAEp’Kallue MEPCOHAIbHbIE JAHHbIE (B TOM YHUCIE
CBEJICHUSA, HEOOXOAMMBbIE Ui NpPEJOCTaBiIeHHsT OOydaroleMycs TapaHTHH u
KOMIIEHCAllU{, YCTAHOBJIEHHBIX JEHCTBYIOIIUM 3aKOHOAATEIBCTBOM).

Ponurenu (3akoHHbBIE TPEICTABUTENN) MOTYT COOOIIMTH HWHBIE CBEICHUS, C
KOTOPBIMHU CUUTAIOT HY’KHBIM 03HAaKOMUTH pabOTHUKOB J[OY.

2. OCHOBHBIC YCTIOBHS TIPOBEICHUS 00PaOOTKH NIEPCOHATBHBIX TAHHBIX

JOY onpeaensier o0beM, coaep:kaHue oOpadaThIBAEMbIX MEPCOHATBHBIX
JAHHBIX paOOTHMKOB U  OOydYaroUIUMXCs, PYKOBOJACTBYsCh KoHcTUTyLHen
Poccuiickoit  ®epepanuu, TpynoBeiM kojaekcom Poccuiickorn ®@enepanuu,
®enepanbabiM 3akoHOM OT 29.12.2012 1. No 273-d3 «O06 obpa3oBanuu B
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Poccniickoi Oenepanun», OenepanbHbiM 3akoHOM oT  27.07.2006
r. No 152-®3 «O nepcoHalbHBIX JaHHBIX» U UHBIMU (peiepaibHbIMU 3aKOHAMM.

O0paboTka MEpCOHAIBHBIX JAHHBIX PAOOTHUKOB OCYIIECTBISIETCS
UCKIIIOUUTEIBRHO B LEMAX oOecrnedeHuss CoOOJIOJIEHNsS 3aKOHOB M HMHBIX
HOPMATHBHBIX MPAaBOBBIX AKTOB, COJEWUCTBHUS pabOTHUKAM B TPYIOYCTPOMCTBE,
o0Oy4eHMH U TPOABWIKEHHM IO CIyxk0e, a Takke oOecreyeHus JMYHOU
0e30macHOCTH PabOTHUKOB, COXPAaHHOCTH HMMYILIECTBA, KOHTPOJS KOJIWYECTBA M
KaueCcTBa BBIIIOJIHIEMOM pabOTHI.

O06paboTKka MepCcOHANbHBIX JAHHBIX O0YYarOIIerocsi MOKET OCYIIECTBIISTHCS
UCKJIIIOYUTENBHO B LENAX oOecredeHus: CoOOJIOJIEHHUsS 3aKOHOB M MHBIX
HOPMAaTUBHBIX TIPABOBBIX aKTOB; COJIEUCTBUA OOydalmOIMMCS B OO0y4YEHUH,
TPYJAOYCTPOUCTBE; OOECHeUYeHHs] UX JMYHOW O€30MacHOCTH; KOHTPOJS KayecTBa
oOydeHHs 1 o0ecredeHus: COXpaHHOCTH UMYIIECTBA.

Bce nepconanbHble 1aHHbIE PAaOOTHUKA MPEIOCTABISAIOTCS paOOTHUKOM,
32 UCKIIOYEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX (QeaepanbHbiM 3aKoHOM. Ecin
NepCOHAJIbHBIE JaHHbIE PAOOTHHKA BO3MOXKHO TMOJYYUTh TOJBKO Y TpEThel
CTOpPOHBI, TO paboTojarenb 00s3aH 3apaHee YBEJOMHUTh 00 3TOM pabOTHUKA U
NOJIyYUTh €ro MHUChMEHHOEe corjlacue. PaboTomatens JOMKEH COOOUIUTH
paboOTHUKY O IeNdX, MpeAnojaraeMblx HCTOYHUKAX W CHoco0ax MOdydeHus
NEPCOHAIBHBIX JaHHBIX, a TaKXKe O XapakTepe NOoAJekalluX MOJyYSHHUIO
NEPCOHAIBHBIX JTAHHBIX M TIOCIEJCTBUAX OTKa3a pabOTHUKA JaTh MUCBMEHHOE
corjacue Ha X MOJy4eHHUE.

Bce mepconanbHble aHHBIE HECOBEPIICHHOJETHETO 0Oydwaromerocs B
Bo3pacte 10 18 mer (MajoneTHEro) NPENOCTaBISIOTCS €ro POAUTEISIMU
(3aKOHHBIMU TIpencTaBUTeNsiMU). Eclii mepcoHalibHbIE JaHHBbIE O0YYaromIerocs
BO3MOXXHO TIOJIYYUTh TOJBKO Y TPETbeH CTOPOHBI, TO POAUTENH (3aKOHHBIC
NpeICTaBUTENN) 00YyJaroIerocs A0KHBI ObITh yBEAOMIIEHBI 00 3TOM 3apanee. OT
HUX JIOJDKHO OBITh MOJIY4€HO MUCbMEHHOE COTJIacHe Ha MOJyuYeHHUEe MepCOHATBHBIX
JAaHHBIX OT TpPeThel CcTOpoHbl. Ponurenu (3aKOHHBIE  TPEIACTABUTEINH)
oOydJaromerocsi JOJKHBI OBITh TPOMH(POPMHUPOBAHBI O IENAX, MPEIIOJIaraeMbIX
UCTOYHHUKAX U CIIOCO0aX MOITYYSHHsI IEPCOHATBHBIX JAHHBIX, a TAKXKE O XapaKTepe
MOJIIEKAIINX TMOJYUYEHUIO MEPCOHANBHBIX JTAHHBIX M TOCIEICTBUSAX OTKa3a IaTh
IIMCBMEHHOE COIrJIacHe Ha UX IOJIyYEHHE.

JIOY He umeer mpasa Mojiy4atb U 00pabaThIBaTh NEPCOHATIbHBIC JTaHHBIC
paboTHHMKa, OOYyYalomerocss O €ro MOJUTHYECKUX, PEIUTHO3HBIX M HHBIX
yOeXACHHUAX U YaCTHOU KHU3HU 0€3 MMCbMEHHOTO coryiacus paboTHHKA, POUTENEH
oOydJaromerocs.

JOY He umeeT mpaBa MojaydaTb U oOpaOaThiBaTh MEPCOHANIbHBIE JTaHHBIC
pabOTHHKA, 00YYarOUIErocs O €ro WICHCTBE B OOIIECTBEHHBIX OOBEAUHEHUSAX WU
ero npo(gcor3HON NEATEIbHOCTH, 32 UCKIIOUYEHHUEM CIIy4aeB, MPeIyCMOTPEHHBIX
dbenepaibHbIM 3aKOHOM.

JIOY BmpaBe ocyliecTBIsATh cOOp, mepeaady, YHHUTOXKEHUE, XpaHEHUE,
UCIIONb30BaHUE HWHPOPMAIMU O  TOJUTUYECKUX, PEIUTHO3HBIX, JAPYTUX
yOeXKIeHUSIX M YAaCTHOM >KM3HHU, a TakKe HMHpOpMaluu, Hapyllarouied TalHy
NEPENUCKU, TeIePOHHBIX IEPEroBOPOB, IMOYTOBBIX, TEJIErpapHBIX W HHBIX
COOOIICHMII:
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— pabOTHUKA TOJBKO C €ro  MNUCBMEHHOTO  corjlacusi  WId  Ha
OCHOBAHUU CYJCOHOTO pPEIIeHNS,
— 00yyJarouierocss TOJBKO C MHUCBMEHHOTO COTJacHusl poauTeNed (3aKOHHBIX
MIpPEeICTaBUTENEH) MaJIOJIETHEr0 HECOBEPUICHHOJETHEr0 OOy4Yaromierocss Wid Ha
OCHOBAaHUHU CYAI€OHOTO pEIICHHUS.

3. Xpanenue, 00paOOTKa ¥ HCIOJIb30BAHUE TMEPCOHATIBHBIX JaHHBIX

[lepconanbHble nanHble paOOTHUKOB M oOydaromuxca JJOY xpausarcs
Ha OyMa)XHBIX U 3JICKTPOHHBIX HOCHUTEJNISIX, B CIEIUAIBHO MPEAHA3HAYCHHBIX JIJISI
TOTO  MOMEIICHHUSX, B  MeCTax  00eCIeYMBaOIINX 3alUMTy  OT
HECAHKIIMOHUPOBAHHOTO JIOCTYIIA.

B npouecce xpaHeHuss TNEPCOHANBHBIX JAHHBIX PAOOTHUKOB U
obyyaromuxcsa JJOY nomxHbl o0ecnieunBaThCA:

— TpebOBaHUS HOPMATHUBHBIX JIOKYMEHTOB, YCTaHABJIMBAIOIIMX IpPaBUJIA
XpaHEeHUs1 KOH(PHUIESHIIMATBHBIX CBEICHU;

— COXPaHHOCTh HMEIOIIMXCS JIaHHBIX, OTPAHMUYECHHUE JIOCTYNa K HUM, B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickor @Penepauri W HACTOSAIIUM
[TonoxeHuewm;

— KOHTpPOJIb 3a JOCTOBEPHOCTHIO M TOJHOTOM MEPCOHAIBHBIX JAHHBIX, UX
peryispHoe OOHOBJIEHHE U BHECEHHE 110 MEPEe HEOOXOIUMOCTH COOTBETCTBYIOIIUX
U3MECHEHUHU.

JIOCTYII K MEpCOHANILHBIM JIAaHHBIM paOOTHUKOB B o0y4aronuxcs JIOY umeror:

— 3aBEAYIOIINN;

— 3aMECTUTENIM 3aBEAYIOUIEro, cTaplias MEIMIIMHCKas CecTpa, CTaplIvi
BOCIIUTATENb (MEPCOHAIBHBIC JaHHBIE TOJBKO PAaOOTHUKOB, HAXOJAIIUXCA B MX
HEMOCPEICTBEHHOM MOAYMHEHUH, 110 HAPABJICHUIO JIESITEIbHOCTH);

— 3aBeYyIONIUNA XO3SMCTBOM (IEpCOHAJBHBIE JTAHHBIC TOJIBKO PaOOTHUKOB,
HaXOJSIIMXCA B MX HEMNOCPEJCTBEHHOM TIOJYMHEHUH, 1O HaIMpPaBJICHUIO
NEATEIBHOCTH );

— BOCHHUTATENM (TOJBKO K MEPCOHAJIBbHBIM JAaHHBIM OOYYaIOIIUXCS CBOCH
TPYIIIIBL);

— wuHbIE pPabOTHUKH, OmpenenseMble MpuKazoMm 3asenytomero JOY B
npeenax CBOe KOMIETECHIIUH.

[Tomumo nui, ykasaHHbIX B 1. 3.3. Hactosmero llojoskeHnus, mpaBo
JOCTyTla K TEPCOHATBHBIM JJAHHBIM PA0OTHUKOB M OOYYAIOIIMXCS UMEIOT TOJBKO
JIAI[A, YIIOJITHOMOYEHHBIE JIEMCTBYIOIIUM 3aKOHOAATEIILCTBOM.

Jlutia, wuMeronMe JOCTYN K TIEPCOHAIBHBIM JIaHHBIM  OO0s3aHbI
HCIIOIb30BaTh IEPCOHATIbHBIC JaHHBICE PAOOTHUKOB W OOYYAIOIIUXCS JIUIIL B
LEJISIX, 171 KOTOPBIX OHU OBLIN MPEI0CTABIICHBI:

[lepconanbHble AaHHBIE OOYYAIOIIMXCS MCIOAB3YIOTCS ISl IICNCH,
CBSI3aHHBIX  C OCYIIIECTBIICHUEM y4eOHO-BOCTIUTATEILHOTO mpolecca.
AnMuHUCTpaIrus U nenarorudeckue padotauku JIOY ucnonb3yeT nmepcoHaIbHbBIC
JaHHBIC 11 (POpMHUPOBAHUS TPYIII, COCTABICHUS Y4eOHOTrO IIaHA, COCTABJICHUSA
OTYETOB B BBILIECTOSIIME OpraHu3aliny, GOPMUPOBAHUS PA3TUUHBIX 0a3 JTaHHBIX,
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IUIS1 BOBMOYKHOCTH MOJJEPKUBATE CBS3b C POAUTENSAMU (3aKOHHBIMU
MPEICTABUTEISIMU ), YIUTHIBATh OCOOCHHOCTU 00YYaIOUIerocs npu ero o0y4eHuu u
BOCIUTaHUMU.

[lepcoHanbHble JaHHbIE pPaOOTHUKA WCIONB3YIOTCA I LENeH,
CBA3aHHBIX C BBIMOJHEHUEM TPYAOBBIX (QYHKUUNA. Aamunuctpauus JOY
WCIIOJb3YET IIEPCOHAIBHBIE JaHHBIE, B YAaCTHOCTH, M1 PEUIEHUS BOIPOCOB
aTrrectanuu, (QopMHupoBaHUs y4eOHOrOo TIUIaHA, COCTABJIICHUS OTYETOB B
BBIIIIECTOSIIIIUE ~ OpraHu3aiuu, (QOpMHUPOBAHUS  pa3IMYHBIX 0a3  JTaHHBIX,
MPOJBUKEHUS PAOOTHUKOB MO Clyxk0e, yCTaHOBJIEHMsI pa3mepa 3apruiaTel. Ha
OCHOBAaHHUU MEPCOHAJIBHBIX JAHHBIX PEIIaeTcsd BOMPOC O JAOMyCKe pabOTHUKA K
uH(OpPMaIINK, COCTABJISIONICH CITYKEOHYIO TallHy.

[Ipyu npuHATHM  pelIeHM, 3aTparuBarOlIMX HHTEpPEChl pabOTHUKA,
aIMUHUCTpALIMSl HE HMMEET IMpaBa OCHOBBIBATHCS HA MEPCOHANBHBIX JaHHBIX,
MOJIYYEHHBIX UCKIIOUUTEIBHO B PE3yJIbTaTe WX aBTOMATU3UPOBAHHON 00pabOTKU
WIM DJIEKTPOHHOTO mojydeHusd. PabGoronmatens Takke HE BIpaBe MNPUHUMATH
pElIeHMs], 3aTparuBalollie HWHTEpechl pa0OTHHKA, OCHOBBIBASICh HA JaHHBIX,
JOMYCKAalIINX JIBOAKOE TOJIKOBaHME. B ciaydae ecim Ha  OCHOBaHHMHU
NEPCOHATBHBIX JTAHHBIX HEBO3MOXHO JOCTOBEPHO YCTAHOBUTH KaKOM-TMOO (aKT,
paboroaarens npeajgaraeT paboOTHUKY MPEACTaBUTh MUCbMEHHBIE PAa3bICHEHHUS.

[lepcoHanbHble 1aHHbIE pAOOTHUKA OTPAXKAIOTCSA B JTUYHOW KapTOUKe
pabotHuka (dpopma T-2), KOTOpas 3amoJHSICTCS TOCJIE HM3JaHUS IMpHKa3a O €ro
npuemMe Ha paboTy. JIMuHbIE KapTOYKH PAaOOTHUKOB XPAHATCS B CHEIUAIBHO
000pyAOBaHHBIX HECropaembixX mikadax B andaBuTHOM mopsiake. Jlnunsle nena u
JUYHbIE KapTOYKM pAOOTHUKOB XpaHATCA B OyMaXHOM BHJIE B TMankax B
crenuanbHOM cede, TOCTyI K KOTOpOMY UMEET CeKpeTaph u 3aBenytonuii JJOY.

[lepcoHanpHble JaHHBIE COTPYAHUKOB MOTYT TaKXe€ XpAaHUTbCA B
3JIEKTPOHHOM BHJE B JIOKAIbHON KOMIIbIOTEpHOUW ceTH. IlocTosHHBIN noctymn (B
npenenax CBOEM KOMIETEHIIMH) K SJEKTPOHHBIM 0a3aM JaHHBIX, COJEpKAIIUM
NepCOHAIbHBIE JaHHbIE PAa0OTHUKOB, HUMEIOT TOJNBKO amMuuHuctpamus JOVY.
Joctyn npyrux paOOTHHKOB K TI€PCOHANBHBIM JIaHHBIM OCYIIECTBIISIETCS Ha
OCHOBAaHHUU MMUCHMEHHOTO pa3penieHusi pabOTHUKA U PACTIOPSHKCHUS 3aBEYIOIIETO
JOV.

[MTaponun pgns  goctyma K 3JeKTpoHHOM 0Oaze npanHbix IOV
ycTaHaBiuBatoTcss  3aenyromuM  JIOY  u  coobmarorcss  MHAMBUAYAIHHO
COTPYIHMKAM, HMEIOIUM JOCTYyH K IIEPCOHAIBHBIM JaHHBIM COTPYIHHUKOB.
N3meneHnne naposei NpoucxXoIuT He pexke, ueM 1 pa3 B Tpu Mecsla.

Konuposats 1 nenaTh BRIMUCKHU U3 MEPCOHAIBHBIX IAHHBIX PAOOTHHKA
paspenaeTcsi UCKIIOYUTEIFHO B CIY>KEOHBIX IENISIX C MAUCHhbMEHHOTO pa3perieHus
pabotHuKa u 3aBenyromiero JJ0Y.

[lepcoHanbHble JaHHBIE OOYYAIOUIErOCs OTPAXKAKOTCS B €r0 JIUYHOM
Jesie, KOTOPOE 3amloJIHIETCS MOCNe W3JaHus Mpukaza o ero 3auncienus B J{OVY.
JInunpie nena oOydaromiuxcsi B anaBUTHOM MOpsJKE (POPMHUPYIOTCS B Mamkax
IPYII, KOTOpPbIE XpaHITCS B CHEIUAIbHO OOOpPYAOBAaHHOM IIKady, AOCTYN K
KoTOpomy umeeT agmuHuctpanus JJOY u Bocriuraresnu.

Benenne nmUUHBIX A€ U OTBETCTBEHHOCTh 32 COXPAHHOCTH JIMYHBIX JET
BO3JIOKEHO Ha JIEJTONPOU3BOIUTENS.
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YactuyHo cBefeHUs 00 oOOydYaromuxcs CoAepKarcs B IKypHase
JOKYMEHTALIMM BOCIIUTATENSA, Ky/1a 3aHOCATCS] BOCIIUTATEIIEM.

IlepcoHanbHble AaHHBIE OOYYAIOUIUXCSI MOTYT TAaKXKE XPAHUTHCSA B
3JIEKTPOHHOM BUJE B JIOKAJIBbHOU KOMIBIOTEPHOU ceTh. IIpaBo momaHoro nocryna x
ANEKTPOHHBIM  0a3aM  JIaHHBIX, COJEpXKallUM  NEpPCOHAJbHbIE  JaHHbIC
oOy4aromuxcs, UuMeeT agMuHuctpanus. OcTanbHble MeJaroruyeckue paboTHUKU
MMEIOT JOCTYI TOJBKO K TOW MH(OpManuu, KOTopas UM Heo0XoauMa B Mpeenax
MCIIOJIHEHUS UX JOJDKHOCTHBIX 00513aHHOCTEH.

[laponu moctyna k 6aze AaHHBIX YCTaHABIMBAIOTCS 3aBEAYIOIIUM U
COOOIIAIOTCS MHAMBUAYAIbHO PaOOTHUKAM, UMEIOIIMM JOCTYI K MEepCOHAIbHBIM
JAHHBIM COTPYJIHUKOB.

KomupoBate W pAenaTe BBIIUCKM W3 TEPCOHAIBHBIX JTaHHBIX
00y4aromuXcs pa3peiaeTcss UCKIIOYUTENbHO B CIIY>KEOHBIX LENSIX ¢ MUCBbMEHHOTO
paspelieHus poauTenen (3aKOHHBIX MpeJicTaBuTeNek ) u 3apeayromero JJOVY.

4. Tlepenaya nepcoOHANIBHBIX TAHHBIX

[Tpy mepenaye MEpPCOHANBHBIX JAHHBIX PAOOTHUKOB M OOYYAFOIIMXCS
JNOY npyrum ropugudeckum U ¢dusudeckuMm junaMm OV nomxHO coOmronath
CJIeyIoIre TpeOOBaHMS:

[lepcoHanbHble naHHbIE PAOOTHHKA, OOYYArOIIErocss HE MOTYT OBITh
COOOIIIeHBI TpeThel CTOpOHE 0e3 MUCBMEHHOro corjiacus pabOTHUKA, pPOIUTENeH
(3aKOHHBIX Ipe/ICTaBUTEIICH ) HECOBEPILIEHHOJIETHETO (MasioneTHero)
oOydaromerocsi, 3a MHCKJIIOUYEHHEM CJIydaeB, KOTJa 3TO HEOO0XOAUMO IS
peIyNpesKIeHUs YTPO3bI )KU3HU U 3JJ0POBBI0 paOOTHHKA, O0YUYaIOIIErocs, a TAKXKe
B CJIy4asiX, YCTAaHOBJICHHBIX (hellepaibHbIM 3aKOHOM.

Jluma,  monydammue — MEepCOHANbHBIE  JaHHbIE  PabOTHUKA,
00y4aromerocs: TOJDKHbBI MPEAYNPEXKAATHCS O TOM, YTO ITH JAaHHBIE MOTYT OBIThH
UCIIOJIb30BaHbl JIMIIb B IENAX, I KOTOPBIX OHU cooOuieHsl. 1OV momkHO
TpeOOBaTh OT ATUX JUIl MOATBEPKIAEHUS TOTO, YTO 3TO MPABUIO COOJIOJEHO.
JIuma, momyyaroniue nepcoHaIbHbIE JaHHbIE pa0OTHHUKA, O0YUYaOMIEerocsi 00s3aHbI
coOmomaTh  peXUM  KOH(QUICHIHATLHOCTH.  J[aHHOEe  TOJIOKEHHE  HE
pacmpocTpaHseTcss Ha 0OOMEH MEePCOHANBHBIMUA TaHHBIMA PaOOTHUKOB B TOPSJIKE,
YCTaHOBIIEHHOM (he/iepabHBIMU 3aKOHAMU.

[lepenaua mepcOHANBHBIX MAaHHBIX PAaOOTHHKA, OOYYaroOIIErocs €ro
MPEICTABUTENSIM MOXXET OBITh OCYIIECTBICHA B YCTAHOBICHHOM JICHCTBYIOIIUM
3aKOHOJIATEILCTBOM TOPSIIKE TOIBKO B TOM 00BEME, KOTOPBI HEOOXOAMM IS
BBITIOJTHEHUS YKa3aHHBIMH MPECTABUTEISIMA UX () YHKIIAMA.

5. [IpaBa paboTHHKOB, 00yJarOIMUXCS HA 00ECTIeYeHUE 3aIIUTHI IIEPCOHATBHBIX
JTAHHBIX

B nensax oOecrnedyeHus: 3alllUThl NEPCOHABHBIX JAHHBIX, XPAHAIIUXCS B
JOVY, paboTHUKH, pOAUTENN (3aKOHHBIE TMPEACTABUTENIN)  MAJIOJIETHETO
HECOBEPIICHHOJIETHEr0 00y4aronIerocsi, UMEIOT MPaBo:
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[lonyuyats mONHYIO HHPOPMAIMIO O CBOUX TIEPCOHAIBHBIX
JAHHBIX U UX 00paboTKe.

CB0OOIHOrO OECIIaTHOTO JOCTYINa K CBOMM IMEPCOHAIBHBIM JAaHHBIM,
BKJIIOYAs MPABO HA MOJIYYEHUE KOMUU JI000M 3amucH, cofepikalieil nepcoHaabHbIe
JaHHble  paOOTHHMKA, 3a  HUCKJIIOYEHUEM  CIydaeB,  IPEIyCMOTPEHHBIX
denepanbHbiMu  3akoHamMu. [lonyuyeHue yka3zaHHOM MHQOpPMALUKU O CBOMX
MEePCOHAIBHBIX JAaHHBIX BO3MOXHO TIPU JIMYHOM oOOpaileHuu pabOTHHKA,
poauTesei (3aKOHHBIX MPEJICTaBUTENECH) — K OTBETCTBEHHOMY 3a OpraHHU3allui0 U
OCYIIECTBIICHUE XPAHEHUS MEPCOHATBHBIX JaHHBIX PAOOTHUKOB.

TpeboBath 00 WUCKIIOYEHUU WIM WCIPABICHUU HEBEPHBIX WIH
HETMOJIHBIX TIEePCOHAJBHBIX JaHHBIX, a TakKe JaHHBIX, O00pabOTaHHBIX C
HapylieHrueM TpeOOBaHUN  JICHCTBYIOIIETO  3aKOHOJATENIbCTBA. Y Ka3aHHOE
TpeboBaHuE JOKHO OBITH O(OPMIICHO MUCHMEHHBIM 3asiBIICHHEM pabOTHHKA Ha
ums 3asenyromero J10VY.

IIpu otkaze 3aBenyromiero JJOY HCKIIOYUTH MM UCHIPABUTH MEPCOHAILHBIC
JaHHblE  pa0OTHWUKA, PAOOTHUK, POJHWTENIb, 3aKOHHBIM  TPEIACTABUTEIb
HECOBEPIIIEHHOJIETHET0 00YYaIOerocsi UMEET MPaBo 3asgBUTh B MUCbMEHHOM BHJIC
3aBenytonieMy JIOY cBoeM Hecorimacuu, ¢ COOTBETCTBYIOIIMM OOOCHOBAaHHUEM
Takoro Hecorjacus. [lepcoHanbHble AaHHBIE OIIEHOYHOTO XapakTepa PabOTHUK,
pOAMTENb, 3aKOHHBIA TMPEJCTABUTENIL HECOBEPIIECHHOJIETHETO OO0YyYaroIIerocs
UMEET TPaBO JOMOJHUTH 3asIBICHHEM, BBIPAXKAIOUIUM €ro COOCTBEHHYIO TOUYKY
3pEeHUS.

TpebGoBate 00 wu3BemieHuu IOV Bcex aul, KOTOPHIM paHee ObUIH
COOOIICHBl HEBEPHBbIE WM HEMOJHBIE IEePCOHANIbHBIE JaHHble pabOTHUKA,
oOydaromierocsi 000 BCeX MPOU3BEACHHBIX B HUX HCKIIOYEHUSX, HCIPABICHUAX
VI TOTIOTHEHUSX.

O6GxanoBaTh B Cyjae JIOObIC HENPAaBOMEPHBIC JICHUCTBUS WM
oesneiictBus JJOY npu 06paboTKe U 3aIKTe €ro MEPCOHATBHBIX TaHHBIX.

6. O6s13aHHOCTH CyOBEKTa MEPCOHATIBHBIX JJAHHBIX 110 00ECTICUCHUIO
JIOCTOBEPHOCTH €T0 MEPCOHAIBHBIX TAHHBIX

B 1menax oOecrnedeHns JTOCTOBEPHOCTH TICPCOHAIBHBIX JIAHHBIX
PabOTHUKHU O0S3aHbI:

IIpu mpueme nHa pabory B JIOY mpeAcTaBIATh YIOJIHOMOYECHHBIM
pabornukam JIOY nmocroBepHble CcBeAeHUST O cebe B TOpsAKE U 00beMe,
MpeTyCMOTPEHHOM 3aKOHOIaTENbCTBOM Poccuiickoit deneparuu.

B cnaydae m3MeHeHHs TEepCOHAIBHBIX JaHHBIX PaOOTHHKA: (haMIIIHS,
WM, OTYECTBO, QJPEC MECTa KUTEJIbCTBA, IMACHOPTHHIC JAaHHBIC, CBEJACHUS OO0
00pa3oBaHUM, COCTOSIHUU 3JI0POBBsI (BCIICJICTBHE BBISBICHHS B COOTBETCTBHUU C
MEIUIIMHCKUM 3aKJIFOUYEHHEM MPOTHUBOIOKA3aHUM JJIsi BHIMTOJTHEHHS paOOTHUKOM
€ro JIOHKHOCTHBIX, TPYAOBBIX 00S3aHHOCTEH M T.M.) COOOIIATh 00 STOM B TEUEHUE
5 pabouux aHEN ¢ AaThl ©X U3MEHEHHMI.

B mensx oOecnedeHuss JAOCTOBEPHOCTH TMEPCOHATIBHBIX JaHHBIX
00yYarOIITHUXCS:
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Ponutenu, 3akoHHBIE TPEACTABUTENNM  HECOBEPIICHHOJETHHUX
oOyuaromuxcs npu npueme B JIOY mnpenocTaBisiOT  yHOJIHOMOYEHHBIM
pabotaukam JIOY nmoctoBepHbIE CBEJEHHUS O ce0€ U CBOMX HECOBEPILEHHOJIETHUX
JETSX.
B cinydae wu3MeHEHHs CBEIEHHUH, COCTABIAIOIIMX IEPCOHAIBHBIC
JAHHbBIE oOyuarolerocs, poauTenu (3aKOHHBIE MPEACTaBUTEIIH )
HECOBEPIIEHHOJIETHET0 00y4aromierocsi B Bo3pacte 10 18 jet o0si3aHbl B TEUEHUE
MecsiIa COoOIUTh 00 ATOM YIOJIHOMOYEHHOMY padoTHUKY JIOVY.

7. OTBETCTBEHHOCTb 3a HApYICHNUC HACTOAIICTO IMOJIOKCHUA

3a HapyiieHue nopsigka 00paboTku (cOopa, XpaHEHUSs, UCIIOJIb30BAHMUSI,
pactpoCTPaHCHHS M 3aIlUThI) TIEPCOHATBHBIX JAHHBIX JOJDKHOCTHOE JIUIIO HECET
aIMUHUCTPATUBHYID OTBETCTBEHHOCTh B COOTBETCTBHH C JICHCTBYIOIIMM
3aKOHOJIATCIIBCTBOM.

3a HapylIeHWE TMpaBWJ XPAaHCHUS M HCIOJIb30BaHHUS TICPCOHATBHBIX
JTAaHHBIX, TOBJICKIIIEe 3a COOOM MaTepualbHBIM yiiepd padoromaTento, pabOTHUK
HECET MaTepHabHYI0 OTBETCTBEHHOCTh B COOTBETCTBHU C JICHCTBYIOIIUM
TPYJOBBIM 3aKOHOIATEIIbCTBOM.

MartepualibHbIH yiepO, HAHECCHHBI CYOBEKTY MEPCOHAIBHBIX JaHHBIX
32 CUeT HEHAJUIeKAIEro XpaHEHUS W HCMOJIb30BaHUS MEPCOHAIBHBIX JAaHHBIX,
NOJJICKUT  BO3MEUIEHUI0O B TIOpPSAJKE, YCTAHOBJICHHOM  JIEWCTBYIOIIUM
3aKOHOJIATEIbCTBOM.

JIOY BmpaBe ocyIIecTBIATh 0€3 yBEAOMIIEHUS YIIOJIHOMOYEHHOTO OpraHa
0 3alUTe MpaB CyObEKTOB NEPCOHATIBHBIX JTAHHBIX JIUIIb 00PaOOTKY CIIEIYIOIINX
NEPCOHATBHBIX JaHHBIX:

— OTHOCSIIIUXCS K CYObEKTaM MEPCOHATBHBIX JIAHHBIX, KOTOPBIX CBSI3BIBAIOT C
OTIEPATOPOM TPYJIOBBIE OTHOIICHUS (PAaOOTHUKAM);

— TOJYYEHHBIX ONEpPaTOPOM B CBSI3U C 3AKIIOYECHHUEM JIOrOBOPa, CTOPOHOM
KOTOPOTO SIBIISIETCSI CYOBEKT MEePCOHANBHBIX JAHHBIX (00yUYaIOMUNUCA U Jp.), €CIH
MEPCOHANLHBIE JAaHHBIE HE PACIPOCTPAHSAIOTCS, a TAKKE HE MPEIOCTABISIOTCS
TPETHUM JIMIIaM 0e3 coryiacus CyObeKTa MEePCOHAIBHBIX JAHHBIX U HUCIIONIB3YIOTCS
OTEepaTOpOM HCKIIOYUTEIBHO [IJIi HWCIOJHEHUS YKAa3aHHOTO JOTOBOpa U
3aKJTFOYEHUS JJOTOBOPOB C CYyOBEKTOM MEPCOHATBHBIX JAHHBIX;

— SIBJISIONTUXCS OOIIETOCTYIMHBIMU IEPCOHATFHBIMY JIAHHBIMU;

— BKIJIFOYAIOIMHUX B ceOsl TOMBKO (pamMmimm, WMEHa W OTYECTBAa CYOBEKTOB
MEPCOHATLHBIX JAHHBIX;

— HEOOXOIMMBIX B IIENSAX OJHOKPATHOTO MPOMYycKa CyOBbeKTa MEePCOHATBHBIX
naHHBIX Ha TeppuTopuio JJOY nin B MHBIX aHATOTUYHBIX 1ETIAX;

— BKJIIOYCHHBIX B HMH(POPMAIMOHHBIE CHUCTEMBI TEPCOHANBHBIX JTaHHBIX,
UMEIONIEe B COOTBETCTBHM C (heepaIbHBIMA 3aKOHAMH CTaTyC QeaeparbHbIX
ABTOMATU3WPOBAHHBIX HWH(POPMAIMOHHBIX CHCTEM, a TaKKe B TOCYIapCTBEHHEIC
WH()OPMAITMOHHBIE CUCTEMBI TIEPCOHATBHBIX JTAHHBIX, CO3aHHBIC B IEJISX 3aIIUTHI
0€30MacHOCTH TOCYIaPCTBA M OOMIECTBEHHOTO TIOPS/IKA;

— oOpabaTbiBaeMbIX 0€3 UCIOJIB30BAHUS CPEACTB aBTOMATH3allMd B
COOTBETCTBHH ¢ (peiepaabHbIMK 3aKOHAMU WJIM MHBIMA HOPMATUBHBIMU
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[IPaBOBBLIMHU aKTamu Poccuiickonn @Penepauuu, yCTaHaBJIMBAIOIIUMHA
TpeOoBaHUsA K oOecrneyeHuto O€30MacCHOCTH NEPCOHAJIBHBIX JaHHBIX MpH HX
00paboTKe U K COOJIIOJICHUIO MPaB CyObEKTOB MEPCOHAIBHBIX TAHHBIX.
Bo Bcex ocrambHbix caydasx omneparop (3aBeayromwuii JIOY u  (um)
YIIOJTHOMOUYEHHBIE UM JIMIA) 00s3aH HANpaBUTh B YMOJHOMOYECHHBIA OpTaH IO
3aIUTe MPaB CyObEKTOB MEPCOHATBHBIX TAHHBIX COOTBETCTBYIOIIEE YBEJOMIICHHE.
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